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Application Instructions

Intention to Submit Application

The Intention to Submit Application notification from schools will enable the California
Department of Education (CDE) to validate eligibility, marshal program resources based upon
the anticipated number of applications, and screen potential competitors for unresolved legal
compliance issues or discrimination complaints. Decisions regarding the eligibility of schools
with unresolved compliance or complaint issues will be made by CDE on a case-by-case
basis.

The Intention to Submit Application is an online submission that is due Friday, November 12,
2004. To access this form, please visit the California School Rgcognigion Program (CSRP)

Web site at http://www.cde.ca.gov/ta/sr/cs/. You may rg igMation of Receipt to be
printed when your submission is complete.

Application Earmattik

Downloadable Application

For your convenience, an Applicatiof Fi s available on the CSRP Web site. The fill-in
form must be downloaded and saved\to & di gktop before data entry begins.
Section | of the form is locked i , type, size, and spacing may not be
altered. The form contains € ' that appear as small gray boxes for data

All response on standard 8%" by 11” white paper, single spaced, with %4”
margins on right and bottom. Use single spacing between lines. All narrative

+8-font. Any deviation from the application format will result in the
application b pirned.

Space Limitahe

Space limitations for the narrative responses will be strictly enforced. In Section Il - School
Synopsis, your school’s strengths and accomplishments must be summarized into one page.
The primary narrative responses to Section Il - School Programs and Processes may not
exceed fifteen (15) pages. If space is left on a page after completing your response to one
theme, use that space for your response to another theme.

It is acceptable and common to include color graphics, photos, etc., in the narrative. However,
if a school adds pages or other attachments beyond those allowed in the application
instructions, the additional pages and/or attachments will be removed before the application is
evaluated.



Application Instructions

Sequence and Pagination
Assemble the application as follows:

Cover page p.1
Section I
Collaborative Preparation of the Application pp. 2, 2a
Background and Demographic Data pp. 3, 4, 4a, 5, 6, 6a, 6b, 7
Directions to Your School p. 8
Section II:
School Synopsis p. 9 aximum of one page)

Section IlI:

School Programs and Processes - Themes 1-7 aximum of 15 pages)

Karen Heiner, Awards Unit

California School Recognition Program
California Department of Education
1430 N Street, Suite 4206
Sacramento, CA 95814

For schools that prefer to hand carry their applications to the CDE, the security desk on the
first floor of the Education Building is accessible between the hours of 7:00 a.m. and 5:30 p.m.
A special drop-off bin will be designated for applications the week of December 6th. Driving
directions and suggestions for parking will be posted on the CSRP Web site at
http://www.cde.ca.gov/ta/sr/cs/.



Application Instructions

Screening of Applications

Applications will be screened for completeness by CSRP staff. If covers, attachments, or
additional pages of narrative are submitted beyond those specified, the additional pages
and/or attachments will be removed before the evaluators read the application.

The CSRP office will not confirm the receipt of your application. However, we will contact you if
additional information is needed or if the format is unacceptable. It is extremely important for
you to designate a winter break (alternate) contact person and corresponding phone number
(different from the school phone number) on the application cover page. As necessary, CDE
will resolve problems with applications during winter break and the designated contact person
will need to be reachable during this time.

Cover Pagg

The cover page of the application is primarily desiggates foy clirrént school contact
|nformat|on The 14- d|g|t county-district- schoo RS) sode is the official code by which your

: d in the California Public School
Directory. When you include your sc chool as it would be announced to
the news media and engraved on yol ) our school is selected as a California
Distinguished School.

Note that the cover page £ plication requires the signatures of the principal and the
district superintenden Q
that they have reviey
accurate.

Section |

Collabgrative Prepa on of the Application

Information gbaut the development of the school narrative and who participated is required on
page 2 of the\appli€ation and is considered in scoring the application. Principals are expected
to invite a team6f individuals who represent the entire school community—administrators,
teachers, other school staff, students, families, business partners, and community
representatives—to participate in the preparation of the application.

If your school is selected as a statewide nominee, you should be prepared to invite a
representative sample of the people listed on this page to be interviewed by the site visit
review team in order to validate the application.



Application Instructions

Background and Demographic Data

This section of the application is designed to provide the evaluator with accurate, up-to-date
information about your school and the community it serves. The background and demographic
data include geographic location (urban, rural, etc.); master schedule; numbers of classrooms,
administrators, teachers, and students; the ethnic composition of your student population and
languages spoken; students identified for special education services; student discipline data;
and school facilities.

Note that the application directs you to provide information from your most recent California
Basic Educational Data System (CBEDS) submission, unless there have been significant
changes in your student population since it was last repgrted. i ma
rubric specifically refers the application evaluators to tk mg@ j
will provide the application evaluator with a comprehens \ext ‘

narrative description of your school’s learning environpreR{s attonal programs. A
school will not be “penalized” if there are no (or very : earners or other special
needs students present. Clearly describe your si
misunderstandings.

Directions to Your School

combination of county offfe
your own.

Section |l

Provide akbief\colg @scription of your school that will highlight the main topics in Section
and Processes. Summarize your school’s strengths and
accomplishments, fo€using on what makes your school a unique and successful place. Omit
testimonials aboy¥how much your school deserves the award. The evaluators will not rate this
summary, but ¥will provide them with important background information for understanding
your school.

Use the space available for this section wisely, as you would for a news release. Limit your
summary to one page and number it page “9.” Include the school name centered above your
summary as well as the principal’'s name and telephone number in the upper right-hand corner
of the page. Please be sure that there are no typographical mistakes or grammatical errors. If
your school is selected for honors, your School Synopsis will be made available to the news
media upon request.



Application Instructions

Section llI

School Programs and Processes Themes

The overall framework of selection criteria for the California School Recognition Program is
contained in the scoring rubric. The criteria are organized into the following seven themes:

Vision, Leadership, and Standards 5. Curricular Paths and Academic Guidance
Student Assessment Student Support Services

Curriculum and Instructional Practices 7. School Cultu e and Engaging the School
Professional Development

o

P owhPE

Quality Statements

to score the responses for each theme. The qual ; for each theme appear
vertlcally in each column of the scorlng rubrlc ' as each theme of the application

One reason for low scoring applicatio
discussion questions. High scqring app
upon the quality statements

2sponses are solely based upon the
prehensive responses based solely

Key Concepts

summary of th critical & Sthat-are addressed in the quality statements for each of the
i pts are not comprehensive, they can serve as a useful tool

Discus
Applicaton © QN questions have been provided to assist you and your school community
in developing rrative response to each of the seven themes of the scoring rubric. The

guestions co ently prompt writing teams to use school-specific examples and other
evidence to support their response. These questions can be found in the Appendix. While
these discussion questions closely follow the quality statements for each theme of the scoring
rubric, they should only be used as a tool to prompt reflection, research, discussion, and
consensus among your writing team. Remember, the focus of your narrative responses must
be based upon a thorough discussion of the quality statements in the scoring rubric.

The examples (see Appendix) demonstrate evidence or resources you can incorporate into
your responses to provide evaluators with as vivid a picture of your school as possible. Such
evidence may include, but is not limited to: statistics and other quantitative data; examples of
how a program or activity operates; who does what; who was affected; and anecdotes, quotes,
citations, etc.



Application Instructions

Attributes of a Strong Response

Section Il of the application should accurately describe your school and the community it
serves and reflect the school demographics in Section I. All of this information will be subject to
validation during a site visit if your school is selected as a statewide nominee.

In order to receive a high score, it is important to make sure that the quality statements for
each of the seven themes of the scoring rubric are addressed. For each theme, specific
examples and evidence should be included to support your responses. That is, provide a vivid,
illustrative example or description for the evaluator in order to communicate a “picture” of what
happens at your school, how and why, who is involved, etc. Avoid generalized statements
such as “we do that.” Restating the language in the rubric or i sgeneralized statements
will result in a rating of “two” on the four-point rubric.

Keep in mind that quantitative data always strengthen resg ; 26t school year, our
volunteer logs documented that over 60,000 hours ed by families and
community members. Volunteer activities includegy

Cross-Referencing

The school’s writing team will decide
within the overall limitation of A

A compe | process, by nature, gives preference to a clear and concise writing
ommended that one person with superior writing skills edit the
application, pput from representative groups within the school community. There must be
schoolwide inpuf, written by a collaborative group, but the final application should speak to the
evaluator with a “single voice.” The quality of the written presentation influences the evaluators’
assessments. Therefore, it is important to designate a competent editor to assist with the final
document.

The principal of each school is responsible for ensuring the accuracy and completeness of the
final document. The principal should personally ensure that: 1) each of the seven themes of
the scoring rubric have been fully and accurately addressed; 2) formatting of the application
complies with the technical specifications; 3) photocopying has not resulted in missing or non-
sequential pages; and 4) shipment of all eight copies occurs according to the application
deadline.



Appendix

Discussion Questions and Examples

Theme 1 - Standards, Assessment, and Accountability: Vision, Leadership, and Standards

Discussion Questions:

How does your school community collaborate to reach a common vision of what
students should know and be able to do upon graduatien?

In addition to the
student assessn

vta’Achievement Test, Sixth Edition)
High School Exit Examination (CAHSEE)

FithessGram

School Accountability Report Card (SARC)

Western Association of Schools and Colleges (WASC) most recent report

ACT, SAT, and Advanced Placement examination results

Data from standards-based benchmark assessments for district-defined priorities



Appendix (continued)

Theme 2 - Standards, Assessment, and Accountability: Student Assessment
Discussion Questions:

e How does the school use state, district, school, and classroom student assessment
information throughout the school year to improve student achievement of
proficiency in the California model curriculum standards?

e How does the school monitor, report, and recogmze _Qts’ progress toward
meeting standards, both schooIW|de as weII 2

proficient or advanced work_
What examples ill

e District-developed assessments, criterion-referenced assessments, standards-
aligned curriculum-embedded assessments, assessments linked to instructional
materials

e Publishers’ standardized norm-referenced tests



Appendix (continued)

Theme 3 - Academic Excellence: Curriculum and Instructional Practices
Note: This section will be weighted double in the scoring process.
Discussion Questions:

e What are the course requirements for graduation?

e How does the school make sure it provides every st
core curriculum and instruction that is aligne C
standards?

e How is curriculum aligned to local and state standa

e What are examples that illustrate the use of standards-aligned instructional materials
and standards-based strategies, especially in ELA and math?

ith a comprehensive
del curriculum

are age appropriate, reflect gppli I concepts, are personalized for
HSEE and STAR? What examples

e How does the school make 3 ] ensive core curriculum and instruction
is articulated acro i i

access to intellectually challenging career technical
emphasis on using high-level ELA, math, science,

hool ensure that all incoming ninth grade students are placed in
2s and succeed during their first year?

e How does the master schedule serve all students?

e HowYs the school community involved in the selection of aligned, standards-based
instructional materials, and are all students provided with those materials?

e How do library media resources and services and technology support standards-
based classroom instruction and contribute to improved student achievement?
Supporting evidence for library media resources and technology include print/media
circulation, the number/types of technology tools, frequency of usage, population of
users, use of the Internet, etc.

e What is the school’'s plan for technology use at the school site and the ongoing
process of integrating technology into the total school program? What is the extent
of an electronic networking infrastructure throughout the site and beyond?

e How does high quality technology support student instruction and the cultivation of
technology literacy?



Appendix (continued)

Theme 4 - Academic Excellence: Professional Development

Discussion Questions:

Does school have long-range, comprehensive plan for professional development?
Are teachers and administrators fully included in plan?

How does professional development prepare all teachers, administrators, and other
staff to help students ach|eve local and state standar hrough effective standards-

developmental needs?
How are professional development progka

development activities to impreve g ~ achievement?
How are staff development angd ' ollaboration aligned with standards-

, andvparticipate in decision making?
e Teaching Profession used to design

ected, supported, and monitored?
available for teachers to articulate with teachers from other
, and middle school?

Designs for Learning
The California Standards for the Quality and Effectiveness of Beginning Teacher
Support and Assessment Programs

Discussion may also include, but is not limited to:

AB 466 and AB 75 training

Leadership academies

Subject matter projects

Networks and consortia

Professional organizations

The Bilingual Teacher Training Program
Teacher education institutes



Appendix (continued)

Theme 5 - Support for Student Learning: Curricular Paths and Academic Guidance
Discussion Questions:

e How does your school provide comprehensive guidance and counseling support for
all students?

e How does the school prepare students upon graduation for postsecondary
education, to focus on career technical education, or te—erter the workforce directly?

e What resources and opportunities are availapte for
personal learning plans in order to accomplisk thejr poSt-#ig
changes in students’ academic goals are acco

e How are families involved and supported i

decisions about academic options?

vi



Appendix (continued)

Theme 6 - Support for Student Learning: Student Support Services

Discussion Questions:

Ex

Stude

How does the school assess and identify students with special needs or who may be
at-risk? How does the school take responsibility?

What programs and strategies do you use to ensure access to and success in the
regular curriculum for these students?
How does the school staff assist students wigk
individualized education plan (IEP) goals, to
to be educated with nondisabled students?
What programs and strategies are used by
both content instruction and English by
language development (ELD)?
How are extended learning gctiviti
special needs?

suppatt students at risk and with

provide comprehensive student

learning environment and support
partnerships that promote healthy student

rof services support the physical, mental, and
of students?

ith special needs include, but are not limited to:
alented students

Stud¥nts from culturally and ethnically diverse families

Transient students

Students not achieving their identified learning potential

Students with attendance problems, discipline problems, family-related issues,
health-related issues, and nutrition-related issues

Students with mobility/transfer issues

Students receiving special education services

Vii



Appendix (continued)

Theme 7 - Support for Student Learning: School Culture and Engaging the School Community
Discussion Questions:

¢ How does the culture of the school support student success in achieving standards?

e How does the school prepare students to be lifelong learners?

e How does the school support all students’ social, emotional, and physical growth
and development?

e How does the culture of the school promote positi

school?
e How does the school engage families and\thé in two-way communication
> partners in the education of

ork (CLRN), CA Statewide Agreements for Resources in Technology (C-
SMART), Technology Information Center for Administrative Leadership (TICAL), etc.
County offices of education

Community agencies

Law enforcement

Service and fraternal organizations

Associations and clubs

Businesses and industries

Labor

Government agencies

Faith-based organizations

Other entities unigue to the area

viii



California Department of Education

California School Recognition Program
2005 Distinguished High School Application

CDS Code

County Name Q(})

District Name %
(I

School Name (If your school is selected for honors, this s€ho Mlll engraved on the award plaque.)

Y

Mailing Address & q Citﬁ Zip Code
Area Code & Phone NumberQE—xt.\ ~ Ared Code & Fax Number

Principal’s E-mail Addres \/?)
Winter Break (Aljefnate m Area Code & Phone Number Ext.

AP S A

iewed the information contained in this application and, to the best of my
knowledge, it plete and accurate. | further certify that the Office of Civil Rights (OCR)
does not have dny outstanding findings of civil rights statute violations by the school or district
that may affect the school and that there are no pending lawsuits by the Department of Justice
against the district alleging that the school, or the district as a whole, has violated one or more
of the civil rights statutes or the Constitution’s equal protection clauses.

| certify that

Principal’s Name (please print) Principal’s Signature Date

District Superintendent’s Name (please print) District Superintendent’s Signature Date
(or authorized designee)



Section | — Collaborative Preparation of the Application

Representatives of all relevant stakeholder groups (including administrators, teachers, other
school staff, students, families, business partners, and community representatives) should be
involved in the preparation of the application. Include the individuals, and their titles, who were
involved in the preparation of the application, listing the primary author/editor first. If necessary,
add an additional page and label your attachment as “2a.”

Name Position/Title

N

AN O

N/

NS

=
C?Q§Q

NAN )

A A

NG

C NS N

NN\

/
(

If your school is selected to receive a site visit, the review team will expect some of these
school and community members to participate in site visit interviews and to be familiar with the
contents of the application.



Section | — Background and Demographic Data

District Information

1. Total number of students (K-12) enrolled in the district:

2. Number of schools in the district:

Elementary Middle High Other Total

School Information

1. Which category best describes the community where

[ ] Suburban [ ] Small city or ¢

2. When was your school built? s

Date(s) of any major renovation of i

Briefly describe the nature of the kengyatiop/ifgprowement(s) if applicable.

[ ] Traditional [ ] Year-round
[] Yes [] No
[ ] Yes ] No

%




Section | — Background and Demographic Data

6. Attach your school’'s master schedule that includes teachers, courses, and planning/prep
periods. Your master schedule must not exceed five (5) pages. Label your attachment as
page “4a.”

7. Number of classrooms:

Regular English learners
Science lab Special Day Class
Computer lab Resource Specialist Program

Art, drama, or music

Agriculture, home economics,
industrial technology, other CTE

8. Number of years present administrative lead ‘ peen at your school:
Principal Other
9. Number of full-time, part-time and ers)in each of the categories below:
--------- All staff --------- CTE
Full-time Part-time Staff

Administrators

Classroom teac

Nurses
Psychologists
Technology/media specialists or technicians

Paraprofessionals (classroom aides,
health care employees, etc.)

Support staff (security, maintenance,
cooks, and other classified employees)

Other (specify)
Total staff




Section | — Background and Demographic Data

10. Previous California Distinguished School: [ ] Yes [ ] No Year(s):
Previous National Blue Ribbon School: [ ]Yes [ |No Year(s):

11.Describe any research projects, grant awards, articles, and special awards of which your
school has been the subject or recipient in the last five years.



Section | — Background and Demographic Data

Student Information

1. Number of students currently enrolled at each grade level or its equivalent in your school:

7th 8th 9th

10" 11" 12t Total

. Percent of students by racial/ethnic group as reported on the most recent CBEDS:

%
%
%

American Indian or Alaska Native %

Asian
Pacific Islander

Filipino %
100.0 %
. Languages spoken and number g 5 8rs\EL) and redesignated fluent-English-
proficient (R-FEP) students for e perted on the most recent Form

R-30LC (Language Census):

, Number of Number of
Primary Language of Students EL Students R-FEP Students

RNV

NN

(e )

RN\

(o N> ) -

VAT - - -
N -
7

If necessary, attach an additional page and label your attachment as page “6a.”

. Students identified for special education services: %
Number served

If there are special education students (with IEPs) who attend your school from other areas
within the district or county, if your special education students are served at another site, or
if there are any other special circumstances, please provide a brief explanation. Attach an
additional page and label your attachment as page “6b.” Include reference to this issue in
your response to Theme 6 - Support for Student Learning: Student Support Services.

6



Section | — Background and Demographic Data

5. How many students who would otherwise be served by your high school are enrolled in
some type of alternative public school setting?

Number of
Alternative Public School Setting Students

Continuation High School

Independent Study Program

Pregnant/Parenting Teens Program
Other (Specify):
Other (Specify):
Total number of students

[ Check here if all students served within your/atierdanse agea are based on the regular
campus.

04 school year: %
ee rate is calculated.

In-School Out-of-School Total

your respg Theme 6 - Support for Student Learning: Student Support Services.



Section | — Directions to Your School

If your school is selected to receive a site visit, the review team members will need directions
to your school.

County

District

School

Street Address City & w

Principal e hoae Number Ext.

Name and Location of the Nearest Airport < C]\\

Major Freeway Access

Detailed travel direction R surface streets that lead to your school:



Section Il — School Synopsis

< Principal’s Name Here >
< Phone Number Here >

< School Name Here >

Instructions: Provide a brief, colorful description of your school that will highlight the main
topics in Section Ill - School Programs and Processes. Summarize your school’s strengths and
accomplishments, focusing on what makes your school a unique and successful place. Omit
testimonials about how much your school deserves the award. The evaluators will not rate this
summary, but it will provide them with important background information for understanding
your school.

< Please delete the instructions above to allow more spa

< Text Here — Times New Roman 12 >

N



Section Il — School Programs and Processes

Instructions: Your responses to the following themes should accurately describe your school
and the community it serves and reflect the school demographics described in Section I. The
text of the key concepts must be included at the beginning of the narrative response for each
theme. The font size for the key concepts may be reduced to 8. Please refer to the Instructions
for Completing the Application for further specifications.

< Delete the instructions above to allow more space for your responses. >

Theme 1 - Standards, Assessment, and Accountability: Vision, Leadership, and Standards

academic content standards * school communit )
revise the school’s yearly plan for continui efary agd (val * Single School Plan (SSP)
School Accountability Report Card
Jies to communicate student

(SARC) readily available on Web sit¢
assessment results to the communit

Key Concep
linked into
* schoo ! §, and recognizes students’ progress toward meeting standards *
student aghi hta)used to implement specific changes in the school’s curriculum,

to produce pyofigientor advanced work * students regularly evaluate their own work * report
cards are aligned g California content standards * school staff involved in reporting student
assessment resuits and progress toward achieving California content standards to families and
the community * long-term follow-up data on graduates used to improve student preparation
for postsecondary education and careers

10



Section Il — School Programs and Processes

Theme 3 - Academic Excellence: Curriculum and Instructional Practices

Key Concepts: * course requirements for graduation * comprehensive, standards-aligned
core curriculum and instruction for every student * comprehensive core curriculum and
instruction that is articulated across departments/disciplines at all grade levels and with feeder
middle schools and postsecondary institutions * examples in English-language arts (ELA) and
math illustrate the use of standards-aligned instructional materials and standards-based
strategies * access to intellectually challenging career technical education (CTE), with a major
emphasis on using high-level ELA, math, science, and problem-solving skills * service-learning
strategies and internships are incorporated to enhance the curriculum with real-world
experiences and provide connections to the community * all st s that are provided with a

instruction, including homework * all incoming ninth g
courses, based on assessment data and student,
senior year is an academically rigorous and rele :
master schedule serves all students S tional materials provided to all

standards-based classroom instruction

and contrlbutes to improved student{aclfievement {or technology use at the school site
and the ongoing process of integrating te total school program * technology
used to enhance learning of akstuden ‘ iwforking infrastructure throughout the

site and beyond

other
evaluat pregress in meeting standards * professional development incorporates
the Californig ds for the Teaching Profession (CSTP) * a variety of funding sources to

provide traini professional development that enhances the understanding of student
developmental p€eds * scientifically based research incorporated into professional
development activities to improve student academic achievement * staff development and
professional collaboration aligned with standards-based instructional materials * opportunities
for staff to collaborate, broaden their knowledge, and participate in decision-making *
professional development for all school personnel * process for selecting and supporting new
teachers * opportunities for teachers to articulate with teachers from other grade levels,
subjects, and middle school and higher education

11



Section Il — School Programs and Processes

Theme 5 - Support for Student Learning: Curricular Paths and Academic Guidance

Key Concepts: * purpose of school’s counseling program * students are prepared upon
graduation for postsecondary education, to focus on career technical education, or to directly
enter the workforce * resources and opportunities that are available for students to prepare
their personal learning plans * changes in students’ academic goals are accommodated *
families are involved and supported in helping their students make informed decisions about
academic options * programs that support students from groups traditionally underrepresented
in colleges and universities

Theme 6 - Support for Student Learning: Student Suppe

needs * access to and success in the regular cur
needs * student success team (SST) * strategfe g dropouts * extended learning
ith special needs * assistance for
ducation Plan (IEP) goals, to
non-disabled students * programs
and strategies used to facilitate the aco
comprehensive student syp ervices gfudents that promote physical, mental and

gcure learning environment * support for programs and

promotion of non-violent conflict resolution * classes grouped heterogeneously to reflect
demographics of the school * students that feel a sense of connection to the school * engaging
families and the community in two way communication * school helps families support student
learning at home * student service to the communities and service-learning experiences *
community partnerships with the school * physical environment reflects the importance of
education in society

12



